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CrpykTypa nporpamMmmsl

[losicHuTEBHAS 3aIIUCKA.

TemaTnueckoe MIaHuPOBAHHE.

IToypo4dHOE€ ITaHupOBaHuE.

Coneprkanue yueOHOTO MaTepHasa, BKiItouaromiee (heaepanbHblii, perHOHATbHBIHN
KOMIIOHEHT IOCyJapCTBEHHOT0 00pa30BaTENIbHOTO CTaHAAPTa U 1TAOOPaTOPHBIE
IpakTU4YecKre padoThl, MPeyCMOTPEHHBIE TPUMEPHOM MPOrPaMMON.

5. TpeboBaHUs K YPOBHIO MOATOTOBKH O0YUYarOIINXCS.

CopepxaHusi KOHTPOJIS YPOBHS O0YYEHHOCTH.

7. Cnucok auTeparypsl (IU1sl O0yJarOIINXCs).

O

o

IlosicHuTeNbHAA 3alIUCKA.

Kypc «B mupe nndopmatukm» npeaHazHadeH Juisl IKOJIbHUKOB 8 KJIacCOB, )KETMAIONINX B
JanbHelIeM o0y4arbes 1o cnenuansHoctu: «Onepatop 9BMy». Pabouas mporpamMma
COOTBETCTBYET I'OCYIapCTBEHHBIM TPEOOBAHUSIM K MUHUMYMY COACPIKAHUS U YPOBHIO
MOJTOTOBKU BBITYCKHUKOB 00111€00pa30BaTEIbHBIX HIKOJI.

Leab kypca — obecrednTh NPOYHOE U CO3HATENFHOE OBJIA/ICHUE YUAlIUMUCS OCHOBAMHU 3HAHUN
0 mpolieccax MoTy4eHUs, IPeoOpa3oBaHUs, XPaHEHHUS U UCIIOIb30BaHUS HH(OPMALIUU U Ha STOU
OCHOBE PACKPBITh YUaIIUMCS POJIb UHPOPMATUKHU B POPMUPOBAHUU COBPEMEHHON HAYYHOM
KapTUHBI MUPA, 3HaYeHHE WH()OPMALIMOHHBIX TEXHOJIOTUH B Pa3BUTHH COBPEMEHHOTO 00IIECTBA,
MPUBUTH YYALTUMCS HABBIKM CO3HATEIBHOTO U PALlMOHAILHOTO HCIoNb3oBanus DBM B cBoei
yueOHOI U mocneayromniei npoeccuoHaNIbHOMN 1eATeTbHOCTH.

3apaum kypca:
Cdopmuposathb

e TEXHOJIOTMYECKOE OTHOILIEHHE 00YYaIOLIerocs K OKpyKaroleMy MUpy;

e TIpEICTaBJICHHE 00 OOIMX MPUHIKIIAX PAOOTHI ¢ priIokeHuIME Windows,
METOJIaMH M CPeACTBAaMHU 00pabOTKH M XpaHEeHHsI HHPOpPMAIK, Ha3HAYCHUN 1
BO3MOKHOCTSIX ITPOrPpaMMHBIX ITPOAYKTOB, BXOSIIMX B cOCTaB nakera Microsoft
Office;

e HaBBIKM paboTHI B rpaduueckoM pepakrope Paint, TekctoBoM penakrope Word,
penakrope 3J1eKTpoHHbIX Tabaul Excel;

e HaBBIKU CO3/IaHUS AJIEKTPOHHBIX Mpe3eHTanuii B Microsoft Power Point;

e HaBBIKM MoMCKa MHPopMauu B IHTepHETe, pabOThI ¢ 2JIEKTPOHHON MOYTOM;

e HAaBBIKM OpPTaHU3alluU paboyero Mecra;

e HAaBBIKU ONTHUMAJILHOIO UCIOJIb30BAHUS PAOOYETO BPEMEHH.

Bripaboratsb

e HaBBIKH OPOPMIICHUS PA3TUYHBIX JTOKYMEHTOB, UCIIOJIB3YSI BOBMOXXHOCTH
rpauYecKoro, TEKCTOBOI'O PEaKTOpa M peIaKTopa JICKTPOHHBIX TaOJHIL;

e HaBBIKU O(DOPMIICHHUS U AEMOHCTPAIMH IEKTPOHHBIX TIPE3CHTAINNA, UCTIONB3YS
Bo3MOkHOCTH Power Point.



ITporpamma paccuntana Ha 35 4acoB, B TOM 4Hcie 17 4acoB OTBOAUTCS HA MPAKTUUECKUE
3aHATHUA.

JlaHHbIi Kypc IOCTPOEH Ha MaTepuale yueOHbIX MocoOuii o HH(OPMATUKE U COJEPIKUT
HE0OXOIUMbIE CBEICHHUSI JIJIs1 OCBOCHHS HAYaIbHOTO Kypca.

JlanHbIi Kypc obecriedeH:

BCIIOMOTaTeJIbHBIMH MaTepHaIaMu

TECTOBbIC 3aJaHUsI 10 TEMAM:

«Mupopmanus, uCTopus pa3BUTUSA U CTPYKTypa DBM»;
«I"paduuecknii pegakrop Painty;

«TexkcroBsiii penakrop Wordy;

«Onekrpornbie TabIUIBEI Excely;

«IIpe3entanuun MS Power Pointy;

«OCHOBBI KOMITBIOTEPHBIX TEJIEKOMMYHHUKAIHII.
IIPAKTUYECKHE 3a/IaHUs 110 TEMaM:

«PaboTa ¢ KI1aBUaTypOHl U MBIIIBIOY;

«Opranuzanus padotsl B cpeae Windowsy;

«OxHO «MoO¥ KOMITBIOTEP»Y;

«['padmueckuii penaxtop Painty;

«DopmMaTupoBaHUEe U BUAOU3MEHEHUE TpadUIecKUX U300paKeHHI;
«MS Word: Hauano paboTsl B TEKCTOBOM IPOIIECCOPEN;
«DopmarupoBanue mpudTOB U a03a1leB TEKCTa;

«MS Excel: Hauano paGoThI ¢ 2IEKTPOHHBIMU TAOIUTIAMI,;
«HMcnonb3oBaHue AIEKTPOHHBIX TaOIHIL IPU pacyeTaxy;
«MS Power Point: Hagano paboTsl, co3nanue U ohopMIIeHUE TPE3CHTAIUIN;
«lIpe3enTanus — npurialieHue;

«Hactpoiika 6pay3epa MS Internet Explorer».



TEMaTUYECKHE CTEH/IbI U IJIAKATHI,
MCIOJIb30BaHNE MHTEPAKTUBHBIX TEXHOIOTHH.

TEeXHUYECKHMMH CPeIcTBAMH

MEPCOHAIBHBIE KOMITbIOTEPHI;

MPUHTED;

CKaHep;

MoOJIeM

NMPOrpaMMHBIM OOecrnedeHHeM

oneparmonHas cuctema Windows XP;

nakeT Microsoft Office 2000 (MS Word, MS Excel, MS Power Point, MS Internet Explorer)
npouee

OCBEIICHUE 110 HOPME;

yueOHasi 10CKa;

paboumne CTOIBI

Bo3MOXHBI clieyronre BUABI AeSITeTbHOCTH YUAIUXCS !
KOHTPOJIbHBIE BOTIPOCHI;

TECTHI;

MpaKTHYECKHE padoThl;

CaMOCTOSITeNIbHBIE PAOOTHI;

YCTHBIE COOOIIEHUS YJaIIuXCs;

JICJIOBBIC UTPHI;

MOJITOTOBKA CIIEHAPUEB TSI CIAM - GUIIbMA [0 H3YYSCHHBIM TEMaM.
VYyamuecss MOTyT BHIOUPATD!

JUTEPATYPY, 10 KOTOPOI OHU OYyIYT TOTOBUTH COOCTBEHHBIE PaOOTHI

Kpurepun ycnemHocTu oBiasieHus KypcoM:



y4aIuncs MorydaeT 3aueT (OlleHKa He HUXKe «4») IpU YCIIOBUH BHITIOJHEHUS HE MEHee 6
00s3aTeNbHBIX Pa0OT, IPEICTABICHHBIX B YCTAHOBJICHHBIN CPOK, U MPEAI0KEHHON yunuTeIeM
dbopme ¢ coONII0ICHUEM CTaHAAPTHBIX TPEOOBAHUH K UX OPOPMIICHHIO;

JOTIOTHUTEJIbHBIE OAJUIbl BBICTABIISIOTCS 3a:
KaueCTBEHHO BBITIOJTHEHHOE 3aJJaHKE 110 COOCTBEHHOW WHUITMATHUBE,
ucrnonb3oBanue MHTEepHeT - TexHonoruu wim Power Point;

UHUIMATHBHYIO TTYOJIMYHYIO MPE3SHTAIINIO CBOeH paboThl B LleHTpe 0Opa3oBaHus UK 3a €ro
npeaenaMu (KOHKYpC, CMOTp, ITyOTUKaIIHs)

JlnHAMHMKa HHTepeca K U3yYCHHIO JAHHOTO Kypca OyeT GUKCUPOBATHCS C IIOMOIIBIO
AaHKETUPOBAHUS HA IIEPBOM U TIOCIIEHEM 3aHATHH, COOECEI0BaHUN B ITpoIiecce padoThI MOCie
BBITNIOJTHEHUS KaXKJI0T0 BU/1a 00s3aTENIbHBIX Pa0oT.

Yci0BUS OLIEHUBAHUA
Kypc oniennBaercs, ecnu yqauiuiics:
- MoceTus He MeHee 65 % 3aHsATui 1o 3TOMY Kypcey;

- BBIIIOJIHHJT 3a4CTHYIO pa60Ty, npeaAyCMOTPCHHYHO HpOFp&MMOﬁ Kypca: HOAroTOBUII ITPOCKT,
BBIITOJIHUIT TBOPYCCKYIO UJIN UCCIICAOBATCIILCKYIO pa60Ty, peQ)epaT, TECT, CKOHCTPYHUPOBAJI
MOACIb, MAKET UJIN HpI/I60p " ap.

OrneHMBaHNE OCBOEHUS M3y4aeMOro MaTepuaia MOXKeT OCYILECTBIISATHCS 110 TPEM YPOBHSIM:
0a30BbIif; MPUKIIAAHOM; TBOpUYECKU (MU yriayOnenHslit). [Ipu xenanuu oOydaromierocs
0(OPMHUTE TOCTHKEHUS TIPU U3YYEHHUHU HJIEKTUBHOIO Kypca B MOpT¢oIro oopMisieTcs: 3aiKch B
3a4eTHOM KHMKKE (JIMCTe) IIKOJIbHUKA B rpade «Pe3ynbraTy ¢ ykazaHueM TeMbl U BUJIa
BBITTOJIHEHHON paboTHI.

Jnist ygera JOCTHKEHHI IKOJIBHUKA TTPU U3YYSHHUH JIEKTUBHOTO Kpyca B pEHTHHTE MOPTQOIHO
B rpade «O1eHKa» yka3bBaloTCs 0kl OT 1 10 3-X B COOTBETCTBUH C pe3yjIbTaTaMu
HIKOJIbHUKA NP U3y4eHuH Kypca (1 — 6a30Bbli, 2 — NIPUKIAAHOMN, 3 — TBOPUYECKUN WIIH
yrayOIeHHbIN).

Hroru pa6OTLI OJICKTUBHOI'O KypcCa IMOABOAATCH 110 pC3yJibTaTaM y‘-Ie6H01>i ACATCIIBHOCTH ITOCJIC
OKOHYaHHA Kypca U IIPOBCPKU 3a4eTHOM pa6OTBI C BBICTABJICHUCM «3a4YTCHO» B XKXYPHAJIC IJIA
3aHATUN O AJIEKTUBHBIM Kypcam.

Ecny mkobHUK MO YBaXXHUTEIBHON NPHUUMHE OCBOOOXK/IEH OT 3aHATUN IMPUKA30M JTUPEKTOpa
MIKOJIBI (00JI€3Hb, CIOPTUBHBIE COPEBHOBAHUS, MY3bIKaJIbHBIE KOHKYPCHI U JIp.) U B CBS3H C 3TUM
pOMyCTUI 3aHATHA cBbIIe 50 % y4eGHOro BpeMeHH, OIleHUBAaHUE YUEOHBIX JOCTHKEHHUH
OCYILECTBIISICTCS Yepe3 MPe0CTaBlIeHNe HHANBHIYaTIbHOTO BBITIOJIHEHUS paboT (Co0OIIeHnEe IO
U3y4yaeMbIM TeMaMm, pedepart, IpOeKT U T.1.).



®opMa UTOrOBOM 0TYETHOCTH — YPOK-3aU€T.

TemaTuueckoe MJIAHNPOBAHUE.

=

Tema

KoanuecTtBoO
4acoB

Tb, III1b u oxpana Tpyzna

OcHOBHbIE TOHATHS HUHOOPMATUKH

bazosas anmapaTtHas koHurypamus [TK

ITporpammuoe obecrieuenune 1 OC Windows XP

OcHOBBI 00pab0TKH rpadUuECKUX U300pKEHHUI

TexcToBbIe (ailsibl U TEKCTOBBIE JIOKYMEHTHI

DNEKTPOHHBIC TAOJIHUIIBI

IloaroToBka npe3eHTanui

OO (N |OT |~ [WIN |-

OCHOBBI KOMIIBIOTEPHBIX TE€JIEKOMMYHUKALIUN

[HEN
o

Htorosoe ITIOBTOPCHUC

RO |(OT|OT|FP PN

Hroro

w
(8}

IToypouHoe njIaHUpOBaHUE

JlaTa

Tema ITo
IIaHy

PdaxkTHUecKn

IIpumeyanue

BBOJHBIN HHCTPYKTAK.

Th, I1I1b u oxpana Tpyzna

Nndpopmaruka. Mupopmanus. Enunuis
n3MepeHus nHpopmammu. Kpatkas
UCTOPUS Pa3BUTHSI BBIYMCIUTEIBHOMN
texHuKU. OOue npuHIMns paborsl 9BM

OcHoBHast KOHpUTrypanus
[TK.Ilepudepuiinpie ycTpoiicTpa.
CamocrosrenbHas pabora Ne 1 o teme:
«MHpopmarnst, UCTOpUS Pa3BUTHS U
cTpykTypa O9BM».

ITporpamMMHoOe obecrieueHue.

Onepanmonnas cucreMa Windows XP.

OkHo nanku «Moi KOMIIBIOTEPY.

OxkHo nanku «Moi KOMIIBIOTEPY.

Cranpaptablie nporpamMbl Windows.

I'paduueckuii penakrop Paint.

I'paduyeckuii pegaktop Paint.

TexHuKa cO31aHUA U PEIAKTUPOBAHUS
M300pakeHHi.

13

TexHuKa cO31aHUA U PEIAKTUPOBAHUS
N300pakKeHUI.

14

CamocTosrenbHas pabora Ne 2 o Teme:




«I"padbuuecknii pegakrop Painty.

15 | TekcroBsiii penakrop Microsoft Word.

16 | TexcroBsiii penaktop Microsoft Word.

17 | Co3manue u popmaTHpOBaHUE TAOIHII.

18 | Co3manue u popmaTHpoBaHUE TAOIHII.

19 | Co3pmanue u popmaTUpOBaHUE TAOIHII.

CamoctosrenpHas padora Ne 3 o Teme:

20 .
«TexcToBblil penakrop Wordy.

21 | Penaktop anekTponHbIx Tabmui MS Excel.

22 | Penaktop anekTpoHHbIX Tabnui MS Excel.

23 | BBOZ TEKCTOBBLIX U YUCIOBBLIX JAHHBIX.

24 | BBoJ TEKCTOBBLIX U YMCIIOBBIX JAHHBIX.

o5 CamoctosrenpHas padora Ne 4 1o Teme:
«DnexTpoHHbIe TadbmuIBl Excely.

26 | O6wwme ceenenus o MS Power Point.

27 | O6wwme ceenenus o MS Power Point.

28 | Co3znaHne HOBOM MPE3CHTAIHH.

29 | Co3naHne HOBOM MPE3CHTAIIHH.

CamocrosTensHas padora Ne 5 o Teme:
«IIpesentaniuu MS Power Pointy.

30

Hcropus cetu Internet. OcHOBHBIE

31
NPOTOKOJIBI ceTH Internet.

32 | Internet kak enuHasi CUCTEMa PECYPCOB.

33 | Internet kak enuHas CHCTEMa PECYPCOB.

CamocrosrenbHas padora Ne 6 o Teme:
34 | «OCHOBBI KOMITBIOTEPHBIX
TEJIEKOMMYHUKAIHI.

35 | 3aueT no NponIeHHbIM TEMAM.

COLEPKAHHUE KYPCA
Tema 1. Th, III1b u oxpana Tpyaa
['uruena u oxpaHa Tpyaa

OU3NONOTO-TUTHEHUYECKHE OCHOBBI TPYAOBOTO Mpoliecca Ha pabounx mectax. Pexum pabodero
JTHSL.

['uruennueckue TpeGoBaHUs K pabodeil o€k 1€, X0/ 3a HEW U TIpaBUIa €€ XpaHCHUSI.

[ToxkapHast 6€30MacHOCTh: MPUYMHBI BO3HUKHOBEHUS T0KAPOB, MEPBI MOXKAPHOU MPOPUIAKTUKY.
Meps! 1 cpesicTBa NOKapOTYILIEHUS.

Hopwmsl 1 ipaBuiia 31eKTpo0e30macHoCcTH. Mepbl U CPeICTBA 3aUThI OT MOPAKEHUS
IEKTPUYECKUM TOKOM



[TepBast mOMOIIL MPU HECHACTHBIX CiTydasx (ymubdax, mopesax, 0Korax, OTpaBJICHUsX,
HOPaKEHUSX HJIEKTPUUECKUM TOKOM).

OCHOBHBIE TTOJIOKCHUS 3aKOHOAATECJIbCTBA 110 OXpPAaHE Tpyaa. OxpaHa TpyAda X XCHIIUH U
MMOAPOCTKOB.

Tema 2. OcHOBHBIE OHATHS UH()OPMATHKH

I/IH(l)OpMaHI/IﬂZ IIOHATHA, BUIBI, CI0COOBI IpeaACTaBJICHUA, MEPEI, TIOPLHUOHHOCTD. Cucremsl
CUHUCJICHUA.

BrruncnurensHas TEXHHKA: HUCTOpUS TOABJICHUA U Pa3BUTHA, OCHOBHBIC 3Tallbl U HAIIpaBJICHUA,
001acTh IMPUMCHCHMU.

Tema 3. bazoBas anmapaTtHast koHpurypamus [1K

QHGKTpOHHO-BLI‘II/ICHI/ITGJ'IBHBIG MalllMHBbI (9BM) Ha3Ha4YCHUC, O6H.[CCTB€HHBIC ACIICKTHI
IMPUMCHCHMUA, KJIaCCI/I(i)I/IKaI_II/ISI, TCPMHHOJIOI'Us, THUIIBI U ITOKOJICHUA BBM, MCPCIICKTHUBLI.

Apxurekrypa OBM: onpenenenue, OCHOBHbIE cBeleHUs. THUIIBI apXUTEKTYD.
Crpykrypa DBM: noHsaTue, cXxeMbl, B3aUMOJIEHCTBUE OCHOBHBIX YCTPOICTB.

YcrpolicTBa BBOJa (Ki1aBUaTypa, Mblllb, TPEKOOJI, JKONCTHUK): Pa3HOBUAHOCTH, TUIIBI, ()YHKLIUH,
YCTPOMCTBO, IPUHIMIIBI Pa0OThI, CIOCOOBI yIIpaBJIeHUs, TpaBuiIa SKcIuTyaTauuu, Kiasuarypa:
OCHOBHBIE METO/IbI U TpUeMbl paboThl. KiaBuim Ha kiaBuatype: QyHKIMU, TPYIIIbI, BAPHAHTEHI
KJIaBHATYypPHBIX KOMOMHAIUH.

YCTpOﬁCTBa BbIBOJA (MOHI/ITOpLI, IIPUHTCPHI, ,Z[I/ICKI/I)I BHUJBI, KJIACChl, HA3HAYCHHC, YCTpOﬁCTBO,
IMPUHIHIT HeﬁCTBHH, IpaBUJjia UCIIOJIL30BAHUA B pa60Te, OKCIUTyaTanus. YCTpOﬁCTBa BHEIIIHEH
naMAaTHu (HpI/IBOI[LI HaKOIMUTEJ e Ha MAarduTHBIX, OIITUYCCKUX U MAIrHUTOOIITHYCCKHUX ,[[I/ICKaX)I
TUIIBIL, TAPAMETPBI, TPUHIHUIIBI JIEHCTBUS.

JlonosmHUTENbHBIE YCTPONCTBA (IUIAHIIET, CKaHep, (PakCc-MOJEM, CTPUMED): Ha3HAYECHHUE,
OCHOBHbIE (DYHKIIMOHAJIBHBIE Y3JIbl, IPUMEHEHHUE.

Pa6ota Ha DBM: ob6uue TpeboBaHus, MpaBuiia, peKOMEHAALIUH.

[TpaBuiia BKIItOUEHUS, IEPE3Arpy3KH U BBIKIIOYEHHS] KOMIIBIOTEPA.

BBox Tekcra ¢ kitaBuaTypsl (cpeansis ckopocth 160-180 ymapoB B MUHYTY).
Tema 4. IIporpammuoe obecnieuenne 1 OC Windows XP

HporpaMMHoe obOecrieueHue: HUCTOPUS Pa3BUTHA, TCPMHUHBI, OIIPCICICHUA, COCTAB, CTPYKTYpa.
CmMmena BCpCI/Iﬁ nporpaMmMHOI0O o0ecreueHus: HAa3HA4YCHUC, IICPUOANIHOCTD.



CI/ICTGMHBIG, C.]Iy)Ke6HBIe W NPUKIIAAHBIC ITPOrpaMMBbI: OCHOBHBIC MTOHATUS, OIIPCACIICHUC, TUIIDI,
XapaKTECPUCTHUKHU, KATCTOPHUH.

BupycHble nporpamMMbl: IyTH U MEXaHU3MbI PaCIIPOCTPAHEHUS, AEUCTBUS, (DOPMBI MIPOSIBICHHUIA.
[TpodunakTuyeckue Mephl.

AHTHBHUPYCHBIE TIPOTPAMMBI: PA3HOBUIHOCTH, IPUHIHUIIBI IEHCTBHSA, CIIOCOOBI HACTPOIKH,
HOPSI0K pabOTHI B HUX.

Tema 5. OcHOBBI 00pabOTKHU TpadudecKux n300paKeHUH

I'padpuuaeckuii penakrop Paint. Okao mporpammer Paint. Pabouee nmone. Habop mHCTpYMEHTOB 1
MEHIO HHCTpyMeHTa. [lanuTpa nseTos.

ATpuOyTH N300paKEHHUS.
OcHoBBI paboTHI ¢ IporpamMmoit Paint.

Texnuka coznanus nzoopaxenuii. Oomue cBenenus. Kuctes u kapangam. Jlactuku. Kak
pucoBath reoMeTpuueckue Gurypsl. Pacnbuintens. 3anuBka.

W3meHenune pasmepoB nzodpaxenus. Penaktuposanue aeraneil usoOpaxenus. Beoja tekcra.
Pabora ¢ ¢pparmenTamu n3obpakenus. [ledats n300pakeHus.

Tema 6. TekcToBble (ailsibl U TEKCTOBBIE JOKYMEHTHI

TexcroBsle daitnbl. TekcroBsiit pegakrop Word. OkHo npoueccopa Word. O630p GyHKLMI
ropusoHTansHOro MeHto. [Tanenn unctpymentoB. Hacrpoiika sxpana Word.

BBox tekcta B mporpamme Word.

OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO IOKyMeHTa. CHMBOJIBI, CIIOBA, CTPOKH, IPEIOKEHUs. AO3all.
Crpyktypa crpanuisl. CTpykTypa foKyMeHTa. Tabmuis! 1 pucyHku. [Toms.

[TonsiTHe 0 mabaoHax U CTUISIX O)OPMIICHHUSI.

OcHoBHBIE orepanuu ¢ TekcToM. [lepemenienne mo HabpaHHOMY TeKCTy. Breiaenenue
(dbparMeHTOB TeKCTa. Y najieHre, IepeMEIICHIE U KOTTMPOBaHue PparMeHToB JokyMeHTa. [lonck
1 3aMeHa pparMeHToB TekcTa. OTMEHAa KOMaHI.

dopmatupoBaHre CUMBOJIOB U a03arieB: obmue ceeenus. @opMaTupoBaHHe CUMBOJIOB.
dopmarupoBaHue ab3aleB.

Odopmitenne cTpaHullbl ToKyMeHTa. PazmeTka crpanuiel. BetaBka Homepa ctpanull. Bepxuuit
Y HWDKHUI KOJIOHTHUTYJBI. BecTaBka cHOCOK. Pa3peIB cTpaHMIIbI.

DopMUPOBAHKE OTJIABIICHHUS.



PaGora ¢ Tabnumamm.

Pabora ¢ pucynkamu.

['pammatuka B mporieccope Word. [IpoBepka mpaBomnucaHus.
[leyath JOKYMEHTOB.

Tema 7. DieKTpOHHBIE TaOIUIIBI

Onextponnas Tabmuua MS Excel. Okno nporpammsr MS Excel. O630p ¢ynkuunit
ropusoHTaIbHOTO MeHI0. [Tanenn uncTpymenToB. Hactpoiika sxpana MS Excel.

Sueiika snexTpoHHOM Tabnuibl. Kak aapecoBats sueiiku. BBoa qaHHBIX B siUeHKY TaOIHUIIBL.
N3meHeHne MupHUHBI CTOJIOIA U BHICOTHI CTPOKH.

OO0mue npaBwIa MOArOTOBKH Ta0IuIbl. OCHOBHBIE METOJIBI ONITUMH3AIIUHA PAOOTHI.
Odopmienue Tabmaunpl. [ledats TaOIHUITB.

OcHoBHBIC MaHUTTYJISIITHH ¢ TaOmunamu. [lepemerienue no tabnuie. Beinenenne ¢pparMeHToB
25IeKTpOHHOM Tabmauibl. OuncTka ssiueek. BeraBka u ynanenue. Ilepemenienue, konupoBanue U
BcTaBka (pparmeHToB. [lonck u 3amena. OTMeHa U MOBTOPEHUE KOMAHI.

Pacuernnie onepauuu B MS Excel. Pabota ¢ popmymnamu u pyakiusmu. JlonoaHUTEeNbHbIE
Bo3MoxkHOCTH MS Excel.

Tema 8. [TogroroBka npe3eHTanui

O6mue ceenenust o MS Power Point. [lpunnunuanshas cxema padotsl ¢ MS Power Point.
O61ue nonoxxeHus. ABTOpazMeTKa.

Coznanue u penaktupoBanue npesentanuu. Okao MS Power Point. [Ipe3enranus B pesxxume
cnaitnos. [Ipe3eHTanus B pexxrmMe COPTUPOBILMKA CIIAN]I0B.

O6ume onepanuu co cnaiiiamu. JlemoHcTpanus cinaiy - puiibMma.
Tema 9. OCHOBBI KOMITBIOTEPHBIX TEJIEKOMMYHHUKAIUI

Oo6mue ceenenus. Internet. Kak padoraet Internet. OcHoBHBIE ciyk0bI Internet. WWW —
BCEMUPHAas IayTHHA.

JlocTonHcTBa M ortacHOCTH Internet.
Anpecarus pecypcoB Internet. Oxuo Internet Explorer. Hactpoiika Internet Explorer.
Hapurauus B Internet. Anpeca. Cebuiku. BemoMorarenbHbie oniepainm.

Pabora ¢ ¢aitnamu.



ITouck B Internet. CTpaHu1bl OUCKA.

OnektponHas rmovra. Oomue ceaeHus. [IpuHIUIIBEI paboThI ¢ TOYTOBOM NporpamMmoid. OKHO
nouToBoi mporpamMmel. Co3znanue cooduienus. Jlocrapka moutsl. UTeHHe MOYTHI.

TpeGoBanus K YPOBHIO NOATOTOBKH 00y4alOIIUXCSH.
B pe3ynbraTe u3yueHus nporpaMmbl 2JIEKTUBHOTO Kypca «B mupe nnhopMaTtukim»
yuauuecst 10/JKHbI 3HATh:

OCHOBHBIE NpaBmiia padboTsl DBM, mpaBuia TeXHUKH dKCcIuTyatanu 9BM u nepudepuitHpx
YCTPOMCTB;

HOPMBI U MTpaBUJIa OXPaHbI TPY/Ia U MPOTUBOIIOKAPHOM OE30MaCHOCTH;

4TO Takoe uHpopmanus;

IPUHLIMIIBI paOOTHI epcoHaNbHBIX KOMITbIOTEPOB (I1K);

OCHOBBI ONIEPALIMOHHBIX CUCTEM;

OpraHHU3aIMIo U npejacTaBieHue nanubix B [1K;

NPUHIUITB MYJIbTUMEINA;

OCHOBHBIE IPUHIIUIIBI KOMITBIOTEPHBIX TEIEKOMMYHUKALIUI U TOMCKA HHPOPMALIUU
ydauuecst 10JKHbI YMETh:

BKJIFOUUThH KOMIIBIOTEP U 3aIIyCTUTh OMEPALMOHHYIO CUCTEMY;

3aMyCTUTh U 3aKPBITh J1I000€ MPUIOKEHNUE;

C03/1aTh, COXPAHUTh, OTKPBITh U MOAU(DULIMPOBATH JOKYMEHT IPUIOKEHNUS;
pabotathb ¢ rpaduyecKkuM pegakTopom tumna Paint;

paboTaTh C TEKCTOBBIMU PEJAKTOPaMHU, CO3JAIOIIMMHU TEKCTOBBIE (QaiiiIbl;
paboTaTh C TEKCTOBBIMU MPOLIECCOPAMHU, CO3/IAIOLIMMU TEKCTOBBIE JOKYMEHTHI;
KOHBEPTUPOBATH (Haifyibl M3 0JHOTO (popmaTa B APYToOi;

paboTaTh C ANEKTPOHHBIMU TAOJIHLIAMH;

CO3/aBaTh, PEIaKTUPOBATh U JJEMOHCTPUPOBATH IPE3ECHTALUH;

paboTaTh ¢ ANEKTPOHHON MOYTON U TT100aTbHON KOMIBIOTEPHOH ceThio Internet.



CoaepsxkaHusi KOHTPOJISI YPOBHA 00y4eHHOCTH.
IIpakTnyeckue padboTbi:

Tema 1.

HucTtpykTax Ha pabouem Mecre.

Tema 4.

[Tpaktruueckas padora Ne 1 «PaboTa ¢ Ki1aBUaTypoOi U MBIIIBIO»

[TpakTuueckas pabota Ne 2 «Opranu3zanus paboTsl B cpere Windowsy»

[TpakTraeckast padora Ne 3 «OkHO «MOif KOMITBIOTEP»

Tema S.

[TpakTueckas pabota Ne 4 «I'paduueckuii pegaktop Paint»

[TpakTideckast padbota Ne 5 «@opmarupoBaHue U BUTOU3MEHEHHE IPpaQUUECKUX H300paKESHUI
Tema 6.

[TpakTuueckas pabota Ne 6 «MS Word: Hadano paboThl B TEKCTOBOM MTPOLIECCOPE
[TpakTrueckas padota Ne 7 «®@opmarupoBaHue mpu(TOB U ab3a1eB TEKCTa»

Tema 7.

[TpakTuueckas pabota Ne 8 «MS Excel: Hauano paboThI ¢ 2IEKTPOHHBIMH TaOIUIIAMIU»
[Tpaktuueckas padota Ne 9 «Mcnonap30BaHue JIEKTPOHHBIX TAOJIUIL IPU PacueTax»
Tema 8.

[TpakTuaeckast pabota Ne 10 «MS Power Point: Hauano paboTsl, coznanue u ohopMIIeHHE
Mpe3eHTaAlNI»

[TpaxTrueckas padorta Ne 11 «IIpe3zenTanus — npuriameHue
Tema 9.
[Tpaktuyeckas padora Ne 12 «Hactpoiika 6pay3epa MS Internet Explorer»

Cnucok JinTeparypbl



HNudopmauuonnsie Texnoaoruu: B 24. U 1: OcHoBbl HHPOPMATUKY 1 HHPOPMALIMOHHBIX
texnosioruit/ FO.A. [llappun— M.: Jlabopatopust bazoBsix 3nanwmii, 2000 — 320 c.

Nudopmanuonnsie Texnonornu: B 24. Y 2: OducHas TexHonorus u uHGOpMaImOHHbIC
cucrembl/ FO.A. [llappun— M.: JlabopaTopus bazoBbeix 3nanuii, 2000 — 336 c.

IIpakTnyeckas uHpopMaTUKA: YUeOHOE TOCOOHe IS CPEIHEH IKOJIbI. Y HUBEPCATbHBIN
kypc. — M.: ACT-ITPECC: Uuadopkom- IIpecc, 2001. — 480 c.

IIpakTukym no ungopmatuke: YdyebHoe mocodue st cpeaHero npoGhecCuoOHAIBHOTO
obpazopanus/ E.B. MuxeeBa. — M.: U3narenbckuii ieHTp «Akanemusi», 2004. — 192 c.

Hogeiimasi sHIMKI0MEINSI EPCOHATILHOTO KoMIibIoTepa/ Jleontses B., 2005r.
JK3aMeHANIMOHHBbIE BONPOCHI M 0TBeThbl. UH(popmaTuka. 9 u 11 BbINyCKHbIE KJIACCHI:

Vuebnoe nmocodue/ I'.A. Escees, C.B. Cumonosuu — M.: ACT — I[IPECC IIIKOJIA, 2003-384c.
— (OK3aMeHalMOHHbIE BOIPOCHI M OTBETHL. JK3aMeH Ha 5).
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